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‘It is not necessarily about what career you pick. It’s about how you do what you do.’ 
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May  2011
Contents
1.0 Introduction
2.0 Aims

2.1 Links with Other policies and Planning Documents

3.0 Careers Education and Guidance:  Definition and Entitlement

3.1 Careers Education Programme:  PSHCE Years 7 – 11

3.2 Work Related Learning

3.3 Work Experience

4.0 Careers information

5.0 Guidance

6.0 Action Planning and Review:  Assessment and Development of Personal Knowledge, Skills and Abilities

7.0 Key Responsibilities:  Careers and Work Related Learning Coordinator

8.0 CEG Resources

8.1 Finance

8.2 Staffing

9.0 Assessment of CEG Programme

10.0 Evaluation and Review of CEG Programme

11.0 Appendices:

Appendix 1:  Careers Education and Guidance Programme

Appendix 2:  Topics in ‘The REAL Game’

Appendix 3:  Bibliography / References

1.0 Introduction
Careers Education and Guidance is central to Heston Community School achieving its aim:
“A Passion for Learning - Changing lives”
The school uses the Real Game 1999 definition of career:

“Your path through life, including your education, all your different jobs, your family life, friends, community activities, voluntary work and leisure activities.”

Heston Community School believes that good quality Careers Education and Guidance can help young people to develop a sense of purpose, raise their aspirations and assist them to progress through learning into and through their adult lives. Careers Education and Guidance is viewed as an integral part of school life. The school has a designated Careers Coordinator and the Connexions Service comes into school regularly. Tutors deliver PHSCE lessons dedicated to Careers.  Teachers, tutors and teaching support staff are all expected to play a role in helping students to make well informed realistic decisions about future study and employment.

Heston is a multi-cultural school and we work hard to develop an atmosphere which treats all students as equals providing a positive experience, which we hope, our students will take with them into adult life and the work place. Our Policy for Equal Opportunities (including Racial Equality and Cultural Diversity), Personal, Health, Social & Citizenship Education Policy and Behaviour for Learning Policy all encourage students to take responsibility for their own personal development and to consider all opportunities. Students with additional needs are supported through the Learning Development Faculty (including EAL and HI students), Learning Support Unit and Gifted and Talented strand which facilitate further differentiated Careers Education and Guidance support for students.  In addition economically disadvantaged students of academic ability are mentored through the Aimhigher strand.  The school is actively engaged in local partnerships working towards widening 14-19 opportunities and vocational choice and for all students. We recognise that local and national developments bring with them an ever increasing need for quality guidance from an even younger age.
Heston’s Careers Education and Guidance are informed by school aims and the following documents:

National End to End Review of Careers Education and Guidance (DFES) July 2005:

“What is needed is a shift so CEG is no longer regarded “as a peripheral and disjointed set of activities in support of immediate decisions about education, to a world in which the acquisition and practice of career development skills is valued and embedded into all organisations offering learning for 11 to 19 year olds”

14 -19 Education and Skills White Paper Chapter 3.12:

“We cannot have young people ignorant of what is available or unable to make choices that are good for them……..Good quality impartial information, advice and guidance are crucial.”

Careers Education and Guidance in England
A Careers Framework 7-19 DCSF 2010
Hounslow 14 – 19 Partnership Learner Offer and Protocols for Collaboration

1.1 Commitment
Changes made by the Education and Skills Act 2008 require schools, in the delivery of their statutory duty to provide careers education to ensure that information about learning options and careers is presented impartially and that advice promotes the best interest of students.  

Heston Community School is committed to a planned programme of careers education within the curriculum for ages 11 to 19 that addresses the requirements of the National Quality Standards for Information, Advice and Guidance (IAG).  As a sign of this commitment, the school is working towards the Investors in Careers Award.
The career preparation of students is important not only to students themselves but also to their families, to employers, to Government, to the tax-payer and to the economic prosperity of the country. These various stakeholders are entitled to expect that the provision of CEG is quality assured with the same rigour as other aspects of academic provision.
Heston Community School is a member of the Hounslow 14 – 19 Group which comprises all the schools in the Borough, the purpose of which is to provide the Hounslow Learner Offer.  This includes :

· A common timetable enabling students to access courses offered at other borough schools

· Sharing of collaboration and resources

Protocols for collaboration are in place as outlined in the 14 – 19 Agreement.  Quality assurance is monitored by the 14 – 19 group.
2.0 Aims
Through Careers Education and Guidance, our students will:

1. Develop a positive self image, in relation to future learning and work roles, based on an accurate assessment and recording of their abilities and aptitudes. 

2. Acquire aspirations for their future based on a sound understanding of the range of immediate and lifelong opportunities available through learning and work, and of career progression structures. 

3. Develop skills to form and implement effective decisions and a reflective approach to learning from experience. 

2.1 Links to Other Policies and Planning Documents
Careers Information 
Personal, Health, Social and Citizenship Education
Equal Opportunities (including Racial Equality and Cultural Diversity) 
Gifted and Talented
Higher Policy
Work Related Learning Health and Safety 

Inclusion

Behaviour for Learning
Enterprise
Enrichment 
Staff Development Confidentiality  Assessment  
School Improvement 
Departmental Schemes of work
Heston Community School and Connexions Hounslow Partnership Agreement
Heston Community School and Hounslow Education and Business Partnership Agreement
2.2  Development of Policy
In the development of this policy the following stakeholders have been consulted:  
· Staff (PSHCE Coordinators) and their teams as they prepare materials for delivery to students
· Members of the teaching and Learning Committee of the School Council who will ratify the policy after each revision
· Governors, some of whom are parents, who have input into the final draft of the policy via Fronter
· Strategy and Leadership Team (SALT)

· The policy will be available to all students and parents via the school’s website and Fronter

2.3 Management and Staffing

· The Careers Co-ordinator will lead the school in the provision. 
· The Careers Coordinator reports directly to the Assistant Headteacher responsible for PSHCE and Curriculum.  
· Line Management meetings take place fortnightly and are fully minuted with copies going to the Headteacher and into the school records.  
· A report is included in the Headteacher’s Report to the Governors termly.

· The Careers Co-ordinator works with the Assistant Learning Co-ordinators to ensure the quality control of the Careers Education delivered through PSHCE. 

2.4  Staff Development
· An audit will be undertaken annually to identify staff development needs.

· Training will take place  for staff who have identified particular needs relating to Careers Education.
· Assistant Learning Co-ordinators who have the responsibility for the delivery of Careers Education have annual training.
3.0 Careers Education and Guidance – Definition and Entitlement
All students from year 7 to year 11 have a statutory right to receive a co-ordinated programme of study for Careers Education and Guidance and are made aware of this through tutors, the school website and the School’s Careers Education and Guidance Policy. The programme strives to be gender and stereotype- free and include appropriate differentiated activities which promote equal opportunities for all.

Heston Community School’s CEG Programme consists of six elements which, when combined together, provide a coherent and progressive programme for all students at each stage of their development.

1. Careers Education Programme PSHE Years 7-13 

2. Work Related Learning 

3. Work Experience 

4. Careers Information 

5. Guidance 

6. Action planning and review (Assessment and development of personal knowledge, skills and abilities)
Students will experience all of the elements during their school career. The level of input is differentiated depending on the students’ needs. Student need is identified by input from any of the following:
· Student
· Learning Coordinator
· Assistant Learning Coordinator
· Learning Support
· Tutor
· Careers Coordinator
· Connexions Adviser
· Other Professionals
3.1 Careers Education Programme - PSHCE Years 7-13
The PSHCE programme is delivered by form tutors in one lesson per week throughout the year.

Appendix 1 shows the timing, length and topics of the PSHE Careers Education input for each school year. Resources (Years 8-11) are issued to tutors annually and are also held by Assistant Learning Coordinators.

For years 8-11 tutors are provided with course content handbooks containing the required learning outcomes and suggested lesson plan/ programme materials. The Careers Coordinator reviews and produces the handbooks annually in partnership with Assistant Learning Coordinator. Tutors are expected (where appropriate) to develop differentiated activities for students performing above or below the level of the materials. Advice about this can be sought from Head of Year and/or Careers and Work Related Learning Coordinator.

3.2 Work Related Learning
The curriculum includes planned learning, which is undertaken through work, for work and about work.

Work related learning is part of Key Stage 3 and is statutory at Key Stage 4. It is provided through the Real Game (Key Stage 3) and external visits/visitors, work experience and vocational options in Key Stage 4.

Personal and key skills development is the main aim of all opportunities made available during the Enrichment Days in the school’s calendar and in Year 10 options for further work experience college/apprenticeship tasters, Junior Sports Leadership and job search/application workshops can be chosen by students.

Other WRL takes place across the curriculum and is signposted in schemes of work. A particular strength is the weekly PHSCE programme which often involves students in activities which help them to work effectively within groups which include a variety of personalities and ability levels: encouraging team building, co-operation empathy and personal development. Inter-tutor group activities, the School Councils, Associate Governors, Prefects, Senior Students, Junior Sports Leaders Award, Duke of Edinburgh Scheme (Bronze and Silver) and the Mentoring training on offer to students also contribute strongly to the personal development.
Throughout the school we aim to create an environment where students are aware of their responsibilities as well as rights so preparing them to become a valued member of an organisation as well as the community.

3.3 Work Experience
Work experience takes place for all students in Year 10.  A member of staff visits or contacts all students at least once during their work experience placement. Students are encouraged to use the support of parents/carers, Work Experience Co-ordinator, Tutors, Careers Adviser, Connexions PA and Subject Teachers to secure a placement as quickly as possible.  Tutors/SENCO identify students requiring differentiated support to secure a placement.

Other WRL takes place across the curriculum and is signposted in schemes of work. A particular strength is the weekly PHSCE programme which often involves students in activities which help them to work effectively within groups which include a variety of personalities and ability levels: encouraging team building, co-operation empathy and personal development. Inter- tutor group activities and School Councils are also aim to assist learning techniques to solve day-to-day problems

Throughout the school we aim to create an environment where students are aware of their responsibilities as well as rights so preparing them to become a valued member of an organisation as well as community.

4.0 Careers Information
The Connexions Resource Centre/Careers library is located in the school library and is open to students during regular library opening hours.

The Connexions Careers Adviser works:

Tues – Thursday and is available for student, staff or parent consultations during this time.

The resource centre is maintained by the Careers Coordinator/Careers Adviser, and audited annually by Connexions Hounslow to ensure it meets Connexions standards. The school website has a designated Careers area (available in school and on-line, out of school) and contains links to key CEG websites.

Students receive lessons on the use of the Connexions resource centre and careers programmes during Year 9 PSHE programme. Appendix 1 shows the timing, length and learning outcomes of the input.

Use of the Connexions Resource materials and Careers/Connexions Personal Advisers is made by teachers/students on Key stage 4 and 5 applied, vocational and work related learning courses.

The school’s Connexions PA attends parent consultation and information evenings from Year 9 onwards.

Visits to careers conventions, universities, colleges, training providers and employers are set up for students in Key Stage 4 and 5 as applicable to their courses and individual needs.

5.0  Guidance
Careers guidance is provided by staff from Connexions Hounslow, under arrangements negotiated annually and detailed in the Partnership Agreement. All students can self refer for an interview with the School Careers Adviser or Connexions Personal Adviser. Communication between students and parents is encouraged and if a student wishes their parent/carer to be present at the appointment, arrangements can be made to fit in with parent/carer commitments.

One to one help is also available for all students from: form tutors, subject teachers, Learning Co-ordinators, SENCO, Aim higher co-ordinator and Senior Leadership Team. Students are reminded of this at key decision making points in Years 9, 11 and 12 and 13,

Wherever possible, tutors remain with tutor groups from Year 7 through to Year 11. A strong student/tutor relationship develops which helps early identification of individual students needing in depth guidance support from the Connexions Personal Adviser.

Individual students who are considering a modified curriculum or certain vocational options are offered a careers guidance interview with the Learning Co-ordinator or Connexions Personal Adviser.
6.0   Action Planning and Review: Assessment and Development of  

       Personal Knowledge, Skills and Abilities                                
Good organisational and planning skills are essential tools if students are to “take ownership” of their own future at and beyond Key Stage 4. The use of a personal organiser from Year 7 helps students to develop the confidence to achieve this. Tutors and parents play a vital day to day role in developing strategies which assist and support students through difficult times. Our Homework Policy clearly supports the development of these skills.

As part of tutorial and target setting process students regularly review their progress, set targets and work hard to build on achievements they have already made. They learn to celebrate success and maintain a record of evidence for achievements in and out of school. 
In all years PHSCE reviews self knowledge and self development ref Appendix 1. At Parents’ Evenings and Annual Academic Review day students are encouraged to discuss their learning/career plans in consultation with parents. Tutors and subject teachers recognise the important role that parents play in helping students to be positive and focused on their good qualities. At all levels we need to be honest with students to ensure that they are realistic about their aspirations and future plans.

All students produce an individual learning plan during Year 9, setting out their chosen Stage 4 subjects, and outlining possible progression routes from 16 onwards.
In Key Stage 4 students work on producing Personal Progress files, a personal statement and action plans for choosing post 16 options. Following Year 11 mock exams students review their action plans and decide on any new steps they may wish/need to take. Mentoring support is given to a number of Year 11 students who are identified by Learning Co-ordinator as likely to benefit.

Students who are behaving unacceptably in school are placed on a report system that identifies the action they need to take in order to achieve an acceptable standard of behaviour. 
Within the Sixth Form, PHSCE includes sessions on the university application process, including decision making and research skills around where to apply and whether to go to university.  Students are encouraged to take part in voluntary work or other extra-curricular activities to further enhance their personal and key skills.

The quality of teaching and learning in PSHCE is monitored through the use of the school’s Middle Leader Toolkit and includes Learning Walks, Lesson Observations and Focus Group Feedback for students in every Year Group including Key Stage 5.  Staff are also asked for feedback at Year team meetings after every unit of work.  The information gathered is used to evaluate strengths and areas for development in the programme and to inform planning for the next cycle.  This model of PLAN – DO – Review is also used for Careers Days, Work Experience preparation and the annual Careers Fair.

7.0  Key Responsibilities: Careers and Work Related Learning Co-
      ordinator
· Managing the careers information part of the school library including the budget for purchasing new resources. 

· Work effectively with Connexions Hounslow Personal Advisers and Team Leaders to ensure compliance by all parties with annual Partnership agreement. 

· Work effectively with Curriculum Leaders to increase knowledge about post 16 career progression routes relating to their teaching specialism. 

· Work effectively with Learning Co-ordinators, Assistant Learning co-ordinators and Tutors to improve the knowledge and skills they require in order to identify students with additional the careers education and guidance needs. Clarify referrals procedures and information required for an effective referral 

· Work effectively with Curriculum Leaders, Learning co-ordinators and Assistant Learning Co-ordinators to develop WRL taking place across the curriculum and improve signposting within schemes of work. 

· Work effectively with the Head of Inclusion, Head of Sixth Form, Gifted and Talented Co-ordinator, Aim Higher co-ordinator, IT Technicians and other professionals to avoid duplication of work and meet all CEG requirements. 

· Work with Assistant Learning Co-ordinator to develop Progress File usage, produce and update careers education schemes of work, lesson plans and co-ordinate training for staff delivering Careers Education elements of PHSCE. 
· Work with SALT to produce and update CEG and WRL policy and continue embedding practice into whole school policy. 

· Work with employers, colleges, training providers and other external providers to maintain and develop effective working relationships on behalf of the school. 

8.0  CEG Resources
8.1  Finance
CEG has a dedicated budget allocated by the school annually. The Careers Co-ordinator is responsible for allocation of this budget to provide resources and software consumables for the careers library
8.2  Staffing
All Form Tutors have the responsibility for presenting CEG to their Tutor Group based around learning outcomes, a range of materials and timetable supplied by the Assistant Learning Co-ordinator and Careers Co-ordinator. They are proactive in selecting materials and resources to suit their own group. They are encouraged to seek help, assistance and advice when needed.

9.0  Assessment of CEG Programme
The Assistant Learning Co-ordinators and Assistant Head with responsibility for PHSCE monitor the effectiveness of teaching and learning within the whole of the PHSCE programme, accessing support from the Careers Co-ordinator where appropriate. 

· In Year 8 students complete a self analysis of their attitudes to work, learning and lifestyle at the start and at the end of the Real Game. 

· In Years 9 – 11 students use materials taken from a scheme of work called Career Tracks that includes several lesson plans where students ‘mark’ each others’ work against a set of expected criteria. 

· Students’ performance on work experience is monitored and reported on by teachers during the work experience and students take an assessment booklet with them for the employer to complete. 

· KS4 students are given increasing responsibility for assessing their own progress and being pro-active in obtaining help and advice. Throughout KS4 and especially in Year 11 tutors ensure individual students are setting their own personal targets and planning for the future. 

· Key stage 4 students complete a Record of Achievement (ROA) which is monitored by tutors, Careers Co-ordinator and Connexions PAs to ensure students are producing materials that effectively demonstrate their knowledge, skills and attitudes towards learning, employment and their roles in life. 

· Students meeting with the Connexions Personal Adviser or Careers and Work Related Learning Co-ordinator, for a guidance interview, where they are helped to write full action plans which are later reviewed. 

· A number of students in Key Stage 4 are externally accredited through the ASDAN Preparation for Working Life Award. 

· A number of students are externally accredited for Duke of Edinburgh Award, which facilitates the use of all Key Skills. 

10.0  Evaluation and Review of CEG Programme
The Careers and Work Related Learning Co-ordinator is responsible for ensuring the CEG programme is evaluated and reviewed and facilitates the bringing together of formal and informal evaluation from: Tutors, Students, Heads of Year/PSHE co-ordinator Personal Advisers, parents and visiting agencies, for the purposes of reviewing the programme. The process of evaluation and review incorporates the following elements:

· Schemes of work and resources are reviewed by discussion with Learning Co-ordinator, Tutors and students.

· The Careers and Work Related Learning Co-ordinator monitors the use of the careers library and checks its contents are up-to-date. 

· The Work Experience Co-ordinator evaluates the work experience programme each year and speaks with employers on a regular basis. This feedback to used to the improve Work Experience curriculum and process. (Ref Work Experience policy) 

· The PA regularly reports back regarding the career planning needs of individuals and groups. Termly reviews ensure identification of any cohort issues (e.g. a large number of students wanting employment who do not have sufficient job search skills) and plans are put in place to address these. The Careers Co-ordinator and the Connexions Personal Adviser review and rewrite the partnership agreement annually. Termly reviews ensure that both parties are meeting their commitments 

· Year 11 progression data (destination information) provided by the Connexions Service is used to monitor the number of students who progress into various post16 opportunities and drop out rates from destinations. These factors are taken into consideration when reviewing the programme annually. 

Appendix 1
Careers Education and Guidance Programme

1. Careers Education Programme (PSHCE)

2. Work Related Learning

3. Work Experience

4. Careers Information

5. Guidance

6. Action Planning and Review ( The assessment and development of self knowledge, skills and abilities)

Key Stage 3

	Year 7



	Element
	Teaching and Learning

	1. Careers Education taught during PSHCE 
	· Personal skills:

· Self awareness

· Strengths & weaknesses

· Hopes for the future

	2. Work Related 

Learning
	· Communication

· Problem solving

· Working as a team

	6.   Action Planning and

      Review       
	Purpose:

· To help students to become independent learners 

· To enable students to recognise and develop strengths

· To help students to plan improvements to weaker areas

Opportunities:  

· Tutors / Teachers

· Reports

· Parents / Concerns Evenings

· Academic Review Day


	Year 8



	Element
	Teaching and Learning

	1. Careers Education taught during PSHCE


	· Real Game

· Career Pathways

· Stereotypes and misrepresentation of people

· Attitudes and values in relation to learning, work and equal opportunities

	2. Work Related Learning
	· Recognising work is more than paid employment  and that individuals and society attach different values to different kinds of work

· Use information handling and research skills to locate, select, analyse, integrate, present and evaluate careers information

· Understand how the world of work is changing and the skills that promote employability

	6,  Action Planning and

     Review 
	Purpose:

· To help students to become independent learners 
· To enable students to recognise and develop strengths
· To help students to plan improvements to weaker areas
Opportunities:
· Real Game self evaluation

· Tutors / Teachers

· Reports

· Parents / Concerns Evenings

· Academic Review Day


	Year 9



	Element
	Teaching and Learning

	1. Careers Education taught during PSHCE
	· Decision Making

· Visit to Careers Library

· Careers Research (Fast Tomato)

· Guidance Software

· Internet based information

· Introduction to Connexions Advisor

· Year 9 Options process 

· Subject Progression Routes

	2. Work Related Learning
	· Careers Fair
 

	4.   Careers Information
	· Visit to Careers Library

· Meet Connexions PA

· Parents’ Information and Pathways Evening

· Visits / Visitors

· Signposting to colleges, training providers

	5.   Guidance
	· Tutors 

· Subject teachers

· Individual Pathways Interviews

· Parental involvement / liaison

	6.   Action Planning and 

      Review
	Purpose:

· To help students to become independent learners 
· To enable students to recognise and develop strengths
· To help students to plan improvements to weaker areas
Opportunities:

· PSHCE Lessons

· Tutors / Subject Teachers

· Pathways / Parents’ Evening

· Concerns Evening

· Individual Pathways Interviews

· Academic Mentoring Day


Key Stage 4

	Year 10



	Element
	Teaching and Learning

	1. Careers Education taught during PSHCE
	· Career / Life Planning

· Factors which may inhibit Career Planning e.g. fear, perceptions of succes

· Introduction to Post 16 options



	2. Work Related Learning
	· Preparation for Work Experience

· Writing a CV

· Letter of Application

· Interview Techniques

· Health and Safety Briefing

· Debrief Session 

· Work Preparation Courses e.g. ASDAN

· Careers Day ( Spring Term)

	3. Work Experience
	· Work Experience (7 Days in July)

· Finding a Placement

	4. Careers Information
	· Careers Fair

· Careers Library

· Computer based support

· Access to Connexions PA

· Parents’ Evenings

· Aim Higher Programme

· Signposting to colleges, other routes

	5. Guidance
	· Tutors

· Connexions PA

· Parental Involvement

	6. Action Planning and Review
	Purpose:

· To help students to become independent learners 
· To enable students to recognise and develop strengths
· To help students to plan improvements to weaker areas
Opportunities:

· PSHCE Lessons

· Tutors / Subject Teachers

· Pathways / Parents’ Evening

· Concerns Evening

· Individual Pathways Interviews

· Academic Mentoring Day


	Year 11



	Element
	Teaching and Learning

	1. Careers Education taught through PSHCE


	· Understanding Post 16 opportunities

· Action Planning

· Completing Personal Progress File

	2. Work Related Learning
	· Applying for part time work Post 16

· Letters of Application, CV & Interview Skills

· Part time work and the law

	4.  Careers Information
	· Connexions Library

· Careers Advisor / Connexions PA

· Parental Involvement / Liaison

· Visits / Visitors

· Signposting to Post 16 Pathways including  colleges, employment and training

	5.  Guidance
	· Individual Interviews for Post 16 Pathways

· Option to have further interviews with Connexions PA

· Personalised support e.g. visits to colleges for vulnerable students

· Specific guidance workshops e.g. Apprenticeships, routes to College

	6.  Action Planning and 

     Review
	Purpose:

· To help students to become independent learners 
· To enable students to recognise and develop strengths
· To help students to plan improvements to weaker areas
Opportunities:

· PSHCE Lessons

· Personal Record Files

· Tutors / Subject Teachers

· Post 16 Pathways / Parents’ Evening

· Concerns Evening

· Individual Pathways Interviews

· Academic Mentoring Day


	Post 16



	Element
	Teaching and Learning

	1. Careers Education taught through PSHCE


	· Options 17 / 18

· Gap year information

· Researching university courses

· Finance and budgeting at university

· Personal Statements

· UCAS process

· Interview preparation

	2. Work Related Learning


	· BMAT, LNAT, UKCAT & TSA preparation 

· Key Skills

· Subject teachers

· Visits / visitors e.g. past students, HEBP

· Personal Finance

	3. Work Experience
	· BTEC Year 12 Business (2 weeks)

· Creative and Media Diploma Yr 13 (1 week)

· Voluntary Work / Projects in and out of school

	4. Careers Information
	· Connexions Library

· Careers Advisor / Connexions PA

· Parental Involvement / Liaison

· Visits / Visitors

· Signposting to Post 18 Pathways including  university, employment and training providers

	5. Guidance
	· Individual interviews during Sixth Form enrolment for course advice

· Mentoring / Snapshots for individual students needing specific support

· Aim Higher activities

· Knowledge Plus ( WP students)

· Interviews with Connexions PA

· Personalised support e.g. Mentoring / Snapshots / personalised help for vulnerable students

· Specific support for vulnerable students

· Parental involvement / liaison

	6. Action Planning and Review
	Purpose:

· Self Knowledge
· To help students to become independent learners 
· To enable students to recognise and develop strengths
· To help students to plan improvements to weaker areas
Opportunities:
· PSHCE Lessons

· Personal Statements

· Tutor Mentoring / Snapshots

· Careers Advisors / Connexions PA

· Concerns Evenings

· Parents Evenings


Appendix 2

TOPICS IN THE REAL GAME
Start off the process by playing The Spin Game P39- 43 during a few sessions of morning Tutor Time to explore the relationship between the working world and school.


Topic 1- Starting out Page 29- 37

Students are introduced to the Real Game. Posters to go up (and where possible stay up for weeks of Real Game). Highlight definitions of: job, occupation and career and high five principles. Students complete questionnaire to measure their understanding of the world of work and career development. Save questionnaires to be used again at end of game to show distance learned in terms of learning


Topic 2 - The Dream- Wish list P45 - 56

Students explore their dreams by choosing their lifestyle from a wish list; accommodation, transport, leisure items and leisure activities. They cut out pictures of their dream and stick them onto dream cloud. Students look at others dreams to learn how everyone wants different things from life.


Topic 3 – What’s my line, “a day in the life of” P57   - 65

Students are introduced to their job roles and consider a “day in the life of” their work. Students explore their roles with tutor support to establish relationships between education, training, income, leisure time and jobs and occupations.

Possible extension: Topic 3/4 using Blank Job Profile p70 request students to have their parents/carers complete a job profile “A day in the life” of their work


Topic 4 - Who am I , who are you, P66 - 69

Students familiarise themselves with at least one other job from their team and start to build up information on their Activity Poster


Topic 5 – Reality check P71 -79

Critical point in game. Students explore the relationship between their wish list choices and what the incomes from their given jobs will allow them. They balance budgets and discover the effects of chance occurrences. CALCULATORS NEEDED They will be doing calculations to review what they can and cannot afford from their Dream Cloud.


Topic 6 – Thumbs up! Thumbs down! P80 - 82

Students externalise their choices on how to make budgets match their lifestyles. They transfer information from Budgeting Sheets to Activity Posters, which can be attached to walls.

Students make comparisons that help to them to determine what they both like and don’t like about the role they have played and think about other occupations and work styles that would suit them better.


Topic 7 Reflection

Students look at the questionnaires they completed in Session one

Do they want to change any answers, what are their thoughts on the whole process which they have been through, what have they learned?

Have they considered work life balance? See below

Possible Extension Activity: After Work Where does all the time go

Students discover how they spend the hours in a typical week and make choices about leisure time activities.
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